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	Document Review Buffet

	General Considerations
· Redaction issues
· Terms of text searches
· Missing attachments
· Contact information
· Terminology (agency lingo & references (S1, WLR, etc.))
· Docs already public

Final Production Considerations
· Evidence of adequate search
· Custodians and components
· Terms
· Timeframe
	Special Case: Resumes
· Individual considerations
· Gaps in timeline
· Inconsistencies compared to LinkedIn
· Underqualified
· Conflicts of interest
· Patterns
· Underqualified
· Campaign staff
· Former staffers of particular politicians
· Former staffers of particular orgs
	Special Case: Calendars

	
	
	· Prep research
· Ethics form
· Resume
· Recent news
· News from calendar timeframe
· Financial disclosures
· Content
· Key staffers
· Focus issues
· Evasive shorthand 
	· Content Cont’d
· Time off/light schedule 
· Secret calendar?
· Just not busy?
· Meetings with conflicted entities
· Controversial meetings
· Particular days of interest
· Compare to already-public calendars
· Redactions (meeting titles, excessive b6)



Request Background 
by: 


Production Summaries 

Jump to Legal Review

Production A 

I-team Reviewer: GJD
Airtable Record Link 
Highlights/Summary

[bookmark: _GoBack]This production consists of the Texas Senate’s Records Retention Schedule (as available on the Texas State Library and Archives Commission website), which includes record retention information for both the Lieutenant Governor’s Office and Senate Offices. This is the same document that we received from the OLG.

See OLG production review file for Record Retention Schedule items that may aid with future request drafting. 


Production B 

I-team Reviewer: XXX
Airtable Record Link 
Highlights/Summary

Production C

I-team Reviewer: XXX
Airtable Record Link 
Highlights/Summary

Production D 

I-team Reviewer: XXX
Airtable Record Link 
Highlights/Summary

Production E 

I-team Reviewer: XXX
Airtable Record Link 
Highlights/Summary

Production F

I-team Reviewer: XXX
Airtable Record Link 
Highlights/Summary

Production G

I-team Reviewer: XXX
Airtable Record Link 
Highlights/Summary

Production H

I-team Reviewer: XXX
Airtable Record Link 
Highlights/Summary



Production Notes

[bookmark: A]Production A Notes

1-39: TX Senate’s Records Retention Schedule as available on the Texas State Library and Archives Commission website (https://www.tsl.texas.gov/sites/default/files/public/tslac/slrm/state/schedules/101.PDF) and previously produced by the OLG.
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Production G Notes
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Production H Notes
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